
Welcome 
to our 

SEND Coffee Morning



SEND 
at 

Billingshurst Primary School



The Inclusion Team

Special Educational Needs and Disabilities Co-ordinator (SENDCo) 
– Mrs Towner

Admin Assistant
- Ms Holmes

Intervention Teacher 
– one per year group, working with those pupils who have Individual Learning 
Plans (ILP)

Learning Support Assistant (LSA) 
– This member of staff could be working one to one (1:1) with a pupil or 
across a year group



Intervention Teachers

Intervention teachers support those pupils with SEND who will have 
an Individual Learning Plan (ILP).
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SEND Governors

The SEND governors plays a vital role in ensuring that SEND maintains a prominent 
position on the governing body agenda and provides a link between the governing body 

and staff with regard to special educational needs and disabilities.

Abi Smith Kat Kulka



Extended Parent Consultations

• These meetings are for all pupils with SEND.

• This meeting is instead of a Parent Consultation.

• The Extended Parent Consultation meeting time is 20 minutes instead of
10 minutes. This allows time for discussions around progress towards
Individual Learning Plan (ILP) targets.

• The class teacher, intervention teacher for your child’s year group and
SENDCo will be present for this meeting in the autumn term.



This term we are making some changes to Extended Parent Consultations.

• To make these meetings as effective as possible Extended Parent Consultations are
going to take place a few weeks later than usual. This will enable:

o pupils to have a greater understanding of the progress they are making across the
term

o the maximum amount of time to be spent working on ILP targets
o our Assess, Plan, Do, Review cycle to be strengthened
o the reviewing and setting of targets to be smooth and uninterrupted

• During this meeting the current term’s targets will be reviewed and the next term’s
targets set. This will enable a smooth transition between terms, as well as to maximize
the amount of time spent working on targets.



Parents/carers can find support in a number of places:

• In school we place leaflets and flyers, as well as information from SENDias 
(SEND information, advice and support), in the tall plastic stands in the main 

reception area.  Please help yourself.

• We will also email you relevant information sent to us throughout the year from 
our Special Needs Officer (SNO) who works as part of the Special Educational 

Needs Assessment Team (SENAT)

• You can find extra information online by searching for the West Sussex Local 
Offer - https://westsussex.local-offer.org/

Support with SEND 

https://westsussex.local-offer.org/


Reaching Families is a parent carer led charity which aims to support parents 
and families of children and young people with special educational needs and 
disabilities.   https://www.reachingfamilies.org.uk/

West Sussex Parent Carer Forum (WSPCF) is an independent, parent carer led 
local charity that supports parents and carers of children and young people 
(aged 0-25 years) with Special Educational Needs and Disabilities (SEND). 
https://www.wspcf.org.uk/

Aspens help children, young people and adults with a range of disabilities and 
complex needs, as well as those on the autism spectrum through the 
provision of highly personalised support. https://www.aspens.org.uk/

Useful Websites 

https://www.reachingfamilies.org.uk/
https://www.wspcf.org.uk/
https://www.aspens.org.uk/



